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June 6, 2014
TO: All Interested Parties
FROM: LORI TSUHAKO, LSW, ACSW "%/

Homeless Programs Office Administrator

SUBJECT: RFP HMS-224-14-07-HPO
HOUSING FIRST PROGRAM

The Homeless Programs Office (HPO) has been alerted to the following issues in the
published RFP noted above, and offers clarification as follows:

1. Section 2: Service Specifications

Page 2-12, e, iv) Grievance Procedures: The text reads, “Attach as Exhibit lll: The
contracted agency shall attach to the proposal, the agency’s grievance/termination
procedures that are provided to participants who have services denied or terminated
and procedures that are used by staff when handling grievances. Note: DHS may
require changes to provide such procedures that afford these persons due process.”

Clarification: Exhibits | and 1l were not offered in the RFP. Therefore, please attach
the grievance procedures as “Exhibit I”.

2. Section 5: Attachments
Page 5-1, A: Proposal Application Checklist. The Proposal Application Checklist

form that was included in the RFP is incomplete. Please replace with the attached,
and note that additional forms are being required by DHS, the purchasing agency.
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RFP-HMS-224-14~07-HPQ Amended 6/6/2014

Applicant:

Proposal Application Checklist

RFP No.:

The applicant’s proposal must contain the following components in the order shown below. This checklist must be
signed, dated and returned to the purchasing agency as part of the Proposal Application. SPOH forms ore on the SPO
website. See Section 1, paragraph II Website Reference. *

Required by | Completed
Format/Instructions | Purchasing by
Item Reference in RFP Provided Agency Applicant

General:
Proposal Application Identification | Section 1, RFP SPO Website* X
Form (SPO-H-200)
Proposal Application Checklist Section 1, RFP Attachment A X
Table of Contents Section 5, RFP Section 5, RFP X
Proposal Application Section 3, RFP SPO Website* X
(SPO-H-200A)
Tax Clearance Certificate Section 1, RFP Dept. of Taxation X
(Form A-6) Website (Link on SPO

website)*
Cost Proposal (Budget) X
SPO-H-205 Section 3, RFP SPO Website* X
SPO-H-205A Section 3, RFP SPO Website* X

Special Instructions are in

Section 5
SPO-H-205B Section 3, RFP, SPO Website* X

Special Instructions are in

Section 5
SPO-H-206A Section 3, RFP SPO Website* X
SPO-H-206B Section 3, RFP SPO Website* X
SPO-H-206C Section 3, RFP SPO Website* X
SPO-H-206D Section 3, RFP SPO Website* X
SPO-H-206E Section 3, RFP SPO Website* X
SPO-H-206F Section 3, RFP SPO Website* X
SPO-H-206G Section 3, RFP SPO Website* X
SPO-H-206H Section 3, RFP SPO Website* X
SPO-H-2061 Section 3, RFP SPO Website* X
SPO-H-206] Section 3, RFP SPO Website* X
Certifications:
Federal Certifications Section 5, RFP X
Debarment & Suspension Section 5, RFP X
Drug Free Workplace Section 5, RFP X
Lobbying Section 5, RFP X
Program Fraud Civil Remedies Act Section 5, RFP X
Environmental Tobacco Smoke Section 5, RFP X
Program Specific Requirements:

Authorized Signature

Date
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